
 
 
 
 
 

 
 
 

  
 

Casual Evening Security – Reception Worker 
 
The Evening Security – Reception Worker provides a safe environment for staff, clients and visitors. 
He/She greets clients and visitors and directs them to the appropriate room or location within the 
Centre.  The Evening Security – Reception Worker responds to enquiries from the public concerning 
services both at CCHC and in the local community. 
 
 
Requirements: 
Essential 
·  High school graduation diploma and/or equivalent training and experience. 
·  Minimum two years working as security worker and/or reception in the health or social 

services field. 
·  Excellent listening and verbal communication skills in both English and French. 
·  Flexibility, good judgement and initiative. 
·  Excellent interpersonal and organizational skills. 
·  Ability to work independently. 
 
 

Desirable 
·  Ability to communicate in another language (e.g.  Arabic, Chinese, Italian, Somali, Spanish, 

etc). 
 
Start date:  September 2010 
Salary range:  $11.995/hr. to $13.086/hr.  
 
 

How to “express an interest” for this opportunity: 
Write a letter of interest (up to 2 word processed pages in English) telling us how you meet the 
requirements of this role (as identified above).  Submit your letter of interest along with your 
résumé by noon Monday July 26, 2010 to:  Human Resources, Centretown Community Health 
Centre, 420 Cooper Street, Ottawa, Ontario K2P 2N6.  Email: jobs@centretownchc.org or  
fax: (613) 233-3987.  Job descriptions are available upon request.  CCHC is an equal opportunity 
employer and values diversity in its workforce. 

We regret only candidates selected for an interview will be contacted. 

 

Every One Matters. 
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